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The naming of streets and numbering and addressing of buildings is a statutory
function of Fylde Borough Council. This is a requirement of sections 64 and 65
of the Towns Improvement Clauses Act 1847, and sections 17-19 of the Public
Health Act 1925. Fylde Council is the only organisation within its administrative
area with the authority to undertake this role.

Ensuring that a property has a clear and coherent address is a very important
issue. Organisations such as the Post Office, emergency services, retailers and
the general public need an efficient and accurate means of locating and
referencing properties. Royal Mail are responsible for allocating postcodes and
will not allocate a postcode until they receive official notification of new or
amended addresses from the Council.

The purpose of this policy is to provide documentation of how Fylde Council will
undertake this statutory duty and so ensure that developers and
ownhers/occupiers of properties are aware of the approach that will be taken by
Fylde Borough Council.

Where new streets are constructed or new properties formed Fylde Council are
happy for their developers to propose names for new streets and addresses.
These will then be considered against the criteria set out in sections 4 to 6 of
this document and subject to consultation with the relevant Parish or Town
Council.

Fylde Council do not register an address or a postal address for holiday units as
they are not considered a persons main residence. There are also limitations
with Royal Mail as to how they deliver post to a holiday site, this is normally
delivered to a site office, so they will not register an individual unit on a holiday
site.

Applying for a new postal address

Applications can be made by individuals or developers building new houses,
commercial or industrial premises, or individuals or developers undertaking
conversions of existing premises which ultimately result in the creation of new
properties or premises.

Applications for new addresses should be submitted as soon as possible after
planning permission has been granted (and will not be considered until the
relevant planning permission has been granted). This is important as utility
companies are often reluctant to install services where an official address has
not been allocated.
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Applications to be made in writing, by email to addresses@fylde.gov.uk or using
the online form on the council’s website. Street Names and Numbers — Fylde
Council

When an application is submitted at a late stage of the construction of a new
development this can create problems for that development including
marketing the property incorrectly or not with an approved address or an
address that does not reflect the Council’s guidelines, so is not a viable address.

. Procedure

Fylde Council will only accept applications for street naming and property
numbering in writing. This can be done using our online form, by email or in
hard copy.

There is no application fee charged for the street naming service due to the lack
of a legal basis for this.

New street names need to comply with the street naming conventions outlined
in sections 4 to 6 below. Any that are proposed that are outside these
conventions will be rejected and alternatives will be required.

Once an application for a street name has been received, Fylde Council will
check that there is no duplication of street names within the existing boundary
of the borough or within its general postcode area. This is established as the
FY8, FY6, FY4 and PR4 areas which do include areas outside of Fylde Borough
but still within its general vicinity.

Any duplication of a proposed street name within the borough or the relevant
postcode area will be rejected to minimise the opportunities for address
confusion.

After these initial checks written consultation with the relevant parish or town
council will be undertaken to gather community views on the suggested name.
This consultation will be done in writing and a parish or town council will be
given a 14 day period to provide any comments, or longer if that is requested.

If they raise concern over the proposed name then officers will negotiate a
solution to this with the developer with the intention of establishing a street
name that meets guidelines and has community support.

If agreement is not achieved then the Street Naming and Numbering Officer will
confirm a suitable name using powers that are delegated to them by the
Council.
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3.9. For requests to name a property on an existing street, the same principle applies
and names that are duplicates of existing names or are very similar to others in
the borough or postcode area will be rejected.

3.10 No consultation will be undertaken as part of the naming / numbering process.

4. General Naming Conventions
4.1. No street name starting with “The” will be permitted.

4.2. New Street names to be unique withing the borough and there shall be no
similar names in the wider Fylde postcode areas which are all addresses
commencing FY8, FY6, FY4 and PR4).

4.3. Street names that are difficult to pronounce or spell will not be permitted.

4.4. Names of living persons will not be permitted. Also, in instances where a street
name is suggested to be named after a person only the surname will be used.
The use of surnames from local war memorials has been suggested in the past,
and whilst this is an appropriate approach to follow it can lead to duplication
with existing streets and so care is heeded when suggesting such names.

4.5. Itis good practice for new street names to reflect the history or geography of the
location, with Parish or Town Councils often helpful sources of names that
follow this approach.

4.6. No street names that could be construed as advertising are allowed.
4.7.No street names that could be considered as offensive are allowed.

5. Street naming conventions
5.1. When naming new streets, the following conventions should be followed:
All new street names should end with one of the following suffixes:

e Street (for any thoroughfare)
e Road (for any thoroughfare)

e Way (for major roads)

e Avenue (forresidential roads)
e Drive (for residential roads)

e Place (forresidential roads)

e Lane (forresidential roads)

e Grove (forresidential roads)
e Mews (for residential roads)



e Gardens (for residential roads - subject to there being no confusion with local
open space)

e Crescent (for a crescent shaped road)

e C(Close (fora cul-de-sac only)

e Court (for a cul-de-sac only)

e Square (for a square only)

e Hill (for a hillside road only)

e Circus (for aroundabout only)

e Terrace (for aterrace of houses, but not as a subsidiary name within another
road

e Lane (for development of a historic by-way)

e Vale (where they are appropriate to the local context)

e Rise (where they are appropriate to the local context)

e Row (where they are appropriate to the local context)

e Wharf (where they are appropriate to the local context)

e Dene (where they are appropriate to the local context)

e Mead (where they are appropriate to the local context)

e End (where they are appropriate to the local context)

e Side (where they are appropriate to the local context)

e View (where they are appropriate to the local context)

e Park (where they are appropriate to the local context)

e Meadow (where they are appropriate to the local context)

e Exceptions such as single or dual names without suffixes should only be used in
an appropriate context (i.e. Broadway - for major roads only).

All pedestrianised streets should use the following suffixes:

e Walk
e Path
e Way

The use of North, South, East or West (as in Lytham Road North and Lytham Road
South) is not acceptable when the road is in two separate parts. In such a case, one
half should be completely renamed.

Phonetically similar names within an area should be avoided (i.e. Lytham Road and
Lytham Close, or Churchill Road and Birchill Road).

. Building Name and Numbering Conventions

6.1. When naming or numbering a new building, the following conventions should be
considered:

6.2. All properties are to be given a number rather than just a name unless there are
exceptional local circumstances to assist in their location.



6.3. A street will be numbered with the odd humbers on the left and the even
numbers on the right, from the entrance of the street, except in the case of a cul
de sac, where consecutive numbering in a clockwise direction can be applied.

6.4. Private garages and similar buildings should not be numbered.
6.5. Allnumbers used in the proper sequence excluding the number 13.

6.6. Where an existing street or similar is to be extended, it would be appropriate to
continue to use the same street name for the extended section with a
continuation of the street numbering used wherever possible.

6.7.Buildings, including those located on corner plots, will be addressed
accordingly to the street in which the main entrance is located to assist with
their identification. For buildings with multiple entrances on more than one
street properties should be numbered on the street that contains their primary
access point.

6.8. Addresses will be allocated as appropriate to the street and area they are
located, using Royal Mail’s postal areas. For example, Lytham would only be
used where there are 2 streets with the same name in the area of Lytham St
Annes.

6.9. On a street thatis not numbered a name can be proposed, but this must be a
unique name within the borough and postcode area.

6.10. Once a number or name has been allocated this should be clearly displayed at
the property so thatitis visible from the road and shall be the address that is
consistently used.

6.11. Where an existing numbered property is to be subdivided, the property should
keep the original house number and the units within it shall take an additional
letter A, B, C etc. In such cases the ground floor/lowest level would be A, the
first floor B, etc. Other properties around will not be renumbered to
accommodate the new units.

6.12. On anew development the developer will produce a plot to postal numbering
schedule once the numbering layout has been agreed and share this with the
Council.

7. Renaming and Renumbering of Streets and Buildings
7.1.The renaming of a street or renumbering of a property should be avoided.
7.2.However it is accepted that there may be exceptional circumstances that mean

itis desirable. In such instances local residents on the affected street will be
balloted by the council on the issue. If this finds that the majority of residents



are in favour of the renaming or renumbering then it will be possible to progress
with that. The renaming / renumbering will need to comply with the conventions
set out in this policy.

8. The NLPG and LLPG

8.1.

8.2.

8.3.

The Council is responsible for maintaining information relating to Fylde Borough
Councils, National Land and Property Gazetteer (NLPG) this is done by
maintaining a Local Land and Property Gazetteer (LLPG).

The LLPG and NLPG will be updated to include all authorised new street names,
building names and numbering. These will be made in accordance with British
Standard BS7666 ‘Spatial Data Sets for geographical referencing’.

Fylde Borough Council are not responsible for the allocation of postcodes to
addresses. Royal Mail allocate postcodes. Addresses requiring a postcode
should be applied for in good time to allow for any delays with Royal Mail
allocating postcodes, as a third party Fylde Council cannot quote a turnaround
time for the allocation of postcodes which includes Royal Mail adding the
address to their NYB (Not Yet Built) or Live PAF (Postal Address File).

9. Further Information and Advice

9.1.

For further advice on any aspect of street naming and numbering please
contact addresses@fylde.gov.uk or 01253 229255.
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