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The Animal Welfare (Licensing of Activities Involving Animals) Regulations 2018 

Application for a licence to operate an animal boarding establishment
Please: Print or use block capitals; Select applicable information where indicated *; Attach additional sheets where necessary; 
	1. Application

	Type of Boarding

	Commercial Boarding
	
	Home Boarding
	
	Day care
	

	1.1
	Type of application
	New* / Renewal* application for annual licence

	1.2a
	If a new application please state date licence is to commence: 
	

	1.2b
	If a renewal please state existing Licence Number:
	

	1.3
	Is the establishment operational throughout the year? 
	              Yes* / No*
If “No” state period when it is normally operational

……………………………………………………….

……………………………………………………….

……………………………………………………….


	1.4
	Are there any children under 7 on the premise?
	

	2. Applicant details of Licence holder

	2.1a
	Full name/s of applicant/s: 

State: Mr / Mrs / Miss / Ms / Dr / Ltd / Plc  
	

	2.1b
	Date of Birth/s (if individuals):
	

	2.3
	Address/es including post code

(or if Body Corporate, name of body and address of Registered Office)


	

	2.4
	Contact name (and position for a Body Corporate)
	

	2.5
	Contact phone number(s) 

(please include mobile)
	

	2.6
	Contact email:
	

	3. The Premises Details (to be Licensed)

	3.1
	Trading Name:


	

	3.2
	Trading address for licence including post code


	


	3.3
	Trading web address
	

	3.4
	Premises contact name (and position) for arranging inspection:


	

	3.5
	Premises contact phone number(s) (please include mobile)
	

	3.6
	Premises contact email 

(please print):
	

	4. Offences Disqualifications etc

	4.1
	Have you ever been

a) convicted of any offences involving animals?

b) Disqualified under animal related legislation?
	a)              Yes* / No*
b)              Yes* / No*
If “YES” to a) or b) above please supply full details on an additional sheet.  
Any information supplied here is subject to the Rehabilitation of Offenders Act 1974 and the Data Protection Act 1998

	5. Animal Accommodation and Husbandry

	5.1
	Please indicate type, numbers of animals and number of units you wish to be accommodated under the licence:

	Type           Number Animals      Number of Units

	5.2
	State arrangements for supervision of boarded animals during 

a) Daylight 

b) Night time 


	

	5.3
	Indicate the type of construction and size of accommodation which will be provided for (see question below)

*a) Cats

*b) Dogs

*c) Other


	

	5.4
	Describe steps taken to ensure animals, at all times, are kept in accommodation suitable in respect of:

a) the number of occupants

b) exercise facilities available

c) temperature provision

d) lighting arrangements

e) ventilation methods

f) cleaning (methods, frequency, chemicals used)


	

	5.5
	Does the accommodation provided meet with the relevant licence conditions for your business? 

(copies of standard conditions are available from the Environmental Health Department upon request)
a) Does the premise have/require planning permission
b) If the premises is tenanted confirmation that you have permission to operate the business from your landlord is required

Landlords permission attached
c) Do you keep and maintain a register of animals

d) How do you propose to minimise disturbance from noise


	Yes* / No*
If “No” please expand use additional sheets if necessary:
Yes* / No*
If “No” please expand use additional sheets if necessary:
Yes* / No*
If “Yes” confirmation that you have your landlords permission to operate the business from the premises is required

Yes* / No*
Yes* / No*

	5.6
	What steps will be taken to ensure animals will be adequately supplied with:

a) food (include where food will be prepared and stored)

b) drinking water

c) clean bedding material

d) adequate exercise

e) regular contact with humans

	Remember you may attach additional sheets when required

	6. Waste

	6.1
	How will the different waste materials be disposed of from the establishment? (e.g. excreta, bedding and other waste)

	

	7. Disease Control

	7.1
	Describe the steps taken to prevent and control the spread of infectious or contagious disease?


	

	7.2
	What isolation facilities are provided?


	

	7.3
	Please describe the type of register kept? 


	

	8. Veterinary Surgeon/Practitioner 

	8.1
	Please provide the name of your veterinary surgeon or practitioner 
	

	8.2
	Please provide your vets full postal address including postcode.


	

	8.3
	Please provide your vets  

email address (if available)
	

	8.4
	Please provide your vets contact telephone number 
	

	9. Fire & Emergency Precautions

	9.1
	What steps are/will be taken for securing  and protecting animals in case of fire? (please list any equipment provided). (In addition all applicants must provide a written Emergency and Evacuation procedure).
	

	9.2a 
	Do you have an emergency key holder? (Required for Home Boarders)
	Yes / No

	9.2b
	If Yes please provide the name;

address:

and phone number (including mobile) of any key holders:
	

	10. Public liability insurance

	10.1
	Do you have public liability insurance
	Yes/No
	If no, go to question 10.6

	
	If yes, please provide details of the policy together with a copy of the certificate

	10.2
	Insurance company


	

	10.3
	Policy number
	

	10.4
	Period of cover
	

	10.5
	Amount of cover (£m)
	

	10.6
	Please state what steps you are taking to obtain such insurance

	

	11
	Model Licence Conditions & Guidance

	
	Applicants must read the relevant licence conditions & guidance for this application and sign against the appropriate section to indicate that they have done.

	11.1
	Boarding Dogs in Kennels
	

	11.2
	Boarding Cats
	

	11.3
	Home Boarding of Dogs
	

	11.4
	Dog Day Care
	


1. Please see standard conditions.  It is an offence for licence holders not to comply with the licence conditions or the requirements of the Act.

2. If the council is to propose any licence conditions, other than the standard conditions they will inform you of such and discuss the implications with you.  A council must allow an applicant reasonable time to consider the proposed conditions before issuing a licence. 

3. A right of appeal exists through a Magistrates Court, for any conditions, the Council propose to impose.  The right of appeal is lost once a licence is granted.

4. Fees are not refundable. The licence fee is subject to change; please check with the council just prior to submitting your application.
5. A licence granted under this legislation neither confers nor implies consent under Town and Country Planning legislation.  Any planning permission required must be obtained separately from the Planning Department at the council.

6. If no licence is currently in force the activity for which the licence is being applied for cannot be started / carried on.  You should seek independent legal advice if you have any queries about this issue.

This Authority is under a duty to protect the public funds it administers and to this end may use the information you have provided on this form within the authority for the prevention and detection of fraud.  The Authority may also share this information with other bodies administering public funds for these purposes.
Please read the following declaration carefully before signing.  A false statement may render you liable to prosecution. * Please delete what does not apply.
11. Declaration

*I/we hereby apply for a licence under the The Animal Welfare (Licensing of Activities Involving Animals) Regulations 2018
*I/we understand *my/our responsibilities under the Act

*I/we have read and understood the standard conditions *I/we understand other conditions may be applied if considered necessary (Note 2 & 3).
*I/we declare the answers to the questions on this application form, to be correct in every respect.

*I/we enclose 


*(a) The appropriate licence fee of £………. 


*(b) A copy of the Emergency Evacuation Procedure for the premises


*(c) Copy of Public Liability Insurance Certificate 

*(d) Additional sheets relevant to questions……………….….above


*(e) Landlords permission to operate a business
*I/we understand additional vets fee(s) maybe payable, if this is my first application or if a council inspector considers a vet inspection is required for advice on the condition of an animal or its accommodation.

*I/we understand that the council may utilise the information contained herein for internal purposes and may disclose the information to persons or organisations in accordance with the Council’s registration under the Data Protection Act.

Signed: ...........................................................  Dated: .......................................... 

If application is made: on behalf of a limited liability company , the secretary or an authorised director should sign;  in the case of a partnership, each partner should sign 

please state appointment held:  …….……………………………………………….…..

Signed: ...........................................................  Dated: .......................................... 

in the case of a partnership, each partner should sign 

please state appointment held:  …….……………………………………………….…..
Data Protection – PLEASE READ THIS NOTICE CAREFULLY

We will use the information you provide in this form and in any supporting documents to process and determine your application for a licence. The information will be held on internal databases and electronic document management systems, and included in such public registers as the Council may be required to maintain.

The information supplied may be passed to other bodies, including law enforcement agencies and government departments, as allowed by law. We may check information you have provided, or information about that that another person has provided, with other information we hold. We may also obtain information about you from, or provide information to, organisations such as government departments, law enforcement agencies, other local authorities, and private sector organisations such as banks, insurance companies or legal firms, to:

· Verify the accuracy of information,

· Prevent or detect crime, or

· Protect public funds.

We will not give your information to anyone else, or use information about you for other purposes, unless the law requires us to.

Fylde Borough Council is the data controller. You can contact us by email at listening@fylde.gov.uk, by phone on 01253 658658, or at the Town Hall, St Annes Road West, Lytham St Annes FY8 1LW or see our website at http://www4.fylde.gov.uk/licensing-privacy-notice.pdf .  Our Data Protection Officer can be contacted at the same address, or at dpo@fylde.gov.uk or on 01253 658506
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