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New Driver Licence Application Pack
Hackney Carriage / Private Hire / Combined Licence

Please ensure you read the contents of this letter and all the supporting documentation

· Email your completed application form to licensing@fylde.gov.uk
· Contact Customer Services on 01253 658658 to pay for your licence (fees below)
· Following completion of these steps your licence will be sent by post to your nominated address
· If you wish to call in with the form please make an appointment with Customer Services www.fylde.gov.uk/bookings or by calling 01253 658658 

Please ensure that the application, DVLA and tax check authorisation and Data Protection notice are completed and returned. You do not need to provide an updated photograph.

Applications for renewal must be made before the expiry of your existing licence. Should you renew your licence after the existing licence has expired, the fee for a new licence will be charged. Renewal applications submitted seven days after the expiration of a licence will be treated as new applications.

Fees

	
	New
	Renewal

	Annual
	£150
	£100

	3 yearly 
	£250
	£197




Yours sincerely,
Licensing Team

Application for renewal of a Hackney Carriage/Private Hire Driver's Licence

Details of application:
Licence Number: 
Address:



	Application for 
	☐1 year licence
☐3 year licence

	Telephone Number
	

	Email Address
	

	Operator
	

	Do you have a right to work?
	☐Yes
☐No

	National Insurance Number
	

	Declaration of Convictions
Are there any prosecutions pending against you?

	☐Yes 
☐No



Yes – Please list below all offences (including motor offences, cautions and ASBO's) for which you have been convicted by a court (offences which do not need to be listed are summarised in the notes attached). 
No - If you have no convictions to declare then write NONE and sign below.
	Date of Conviction
	Court
	Offence
	Sentence or order of court

	
	
	
	


[bookmark: _Hlk192511918]I list above all offences for which I have been convicted which need to be declared. 

Signature:
APPLICANTS ARE ADVISED THAT TO KNOWINGLY OR RECKLESSLY MAKE A FALSE STATEMENT OR OMIT ANY MATERIAL PARTICULAR FROM THIS APPLICATION OR ANY DOCUMENT SUBMITTED WITH IT IS AN OFFENCE PUNISHABLE ON CONVICTION BY A FINE OF UP TO £400.

I declare that to the best of my knowledge and belief the answers given above are true. I confirm I have the correct immigration status to apply for a licence and understand that the licence will lapse if I am no longer entitled to work in the UK.

Date:                                                    Signature of Applicant:





Authorisation to check Driving Licence details

Following the withdrawal of Driving Licence counterparts by the DVLA the Council needs to check your Driving Licence details with the DVLA.

Rather than using a 3rd party company which will cause an additional expense for drivers, we will carry out this check on line with the DVLA and will need you to complete the authorisation below in the respect.

We will require the completed authorisation before we can grant/renew your “badge” with ourselves.
In order to do this you will need to obtain a check code through the following website
www.gov.uk/view-driving-licence

You will need the following details.

	Driving Licence Number
	

	National Insurance Number
	

	Post Code on Driving Licence
	



You will then be able to view your details on line and obtain a check code.

Please note this code is case sensitive and you need to ensure you record this correctly below.

	Authorisations Code
	





I authorise Fylde Borough Council to view my Driving Licence details with the DVLA 
	Full Name
	

	Signature
	

	Date
	

















Data Protection - PLEASE READ THIS NOTICE CAREFULLY
Fylde Council take your privacy seriously and will only use your personal information to administer your account and to provide the products and services you have requested from us or have consented to us providing. To satisfy the requirements of the data protection legislation, the council is obliged to make it clear to you how we use your personal data, who we might share it with and to give you certain other information.

What do we do with the information you give us in your licence application?
We use the information to process and determine your application for a licence and to issue your licence. We may also use it to send you a reminder when your licence is about to run out. If we refuse your application, or you withdraw it in circumstances where we would have been likely to refuse it, or if we revoke your licence, we will use your information to inform any future application you may make. We process your information for these purposes so we can carry out the legal function of taxi licensing.

You do not have to give us the personal information that we ask for, but if you do not, we will not be able to process your application or issue you with a licence.

How long will we keep the information?
We will normally keep the information you have given us during the period of any licence that we issue and until six months after it has expired. If we refuse your application, or you withdraw it in circumstances where we would have been likely to refuse it, we will keep your information for ten years after we decide your application. If we revoke your licence, we will keep your information for ten years after the revocation.

Who might we share your information with?
We will share your information with our bank/payment processing contractor to process your payment.

Under the Serious Crimes Act 2007, we may also share your information with certain anti-fraud agencies under for purposes in connection with the prevention of fraud.

If we refuse your application, or your licence is revoked, we will also share your information with NAFN Data and Intelligence Services, for inclusion on the National Register of Taxi Licence Revocations and Refusals (NR3), which is used to inform decisions on taxi licencing by other licensing authorities

We do not share your data outside the European Economic Area or use it for profiling or any other form of automated decision making. 

Who is the data controller and how can I get in touch?
Fylde Borough Council is the data controller. You can contact us by email at listening@fylde.gov.uk, by phone on 01257 658658, or at the Town Hall, St Annes Road West, Lytham St Annes FY8 1LW.
Our Data Protection Officer can be contacted at the same address, or at dpo@fylde.gov.uk, or on 01253658506. 

What rights do I have about my data?
You have the right to request access to information about you that we hold. To make a request for your personal information, contact our Data Protection Officer, whose details are above.

You also have the right to:
object to processing of personal data that is likely to cause, or is causing, damage or distress prevent processing for the purpose of direct marketing
object to decisions being taken by automated means
in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and claim compensation for damages caused by a breach of the Data Protection regulations
If you have a concern about the way we are collecting or using your personal data, we request that you raise your concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns/

5. I DECLARE THAT:
To the best of my knowledge and belief, that the information given herein is true. I understand that if I knowingly or recklessly make a false statement or omit any material particular, I shall be guilty of an offence.
I have read the contents of this application form and understand that the licensing authority may consider spent convictions and other information shown on the DBS check when considering this application.
If a licence is granted I undertake to comply with the conditions attached on the grant of the licence.

	SIGNATURE
	
	DATE
	Day
	Month
	Year

	
	
	
	
	
	

	PRINT NAME
	


Tax Conditionality
HMRC has introduced a simple tax check from 4 April 2022 that will take place when people renew their licences to drive taxis, drive and operate private hire vehicles, or deal in scrap metal. It will be supported by a new digital service that HMRC is developing.
This service has been created so that everyone pays the tax they should, creating a level playing field for the majority of people that comply. HMRC is working with industry bodies to make this as straightforward as possible. The check should take a few minutes every few years and confirm that someone is correctly registered for tax.
You will need to complete a tax check when you apply or renew your licence as a:
driver of a taxi (hackney carriage)
driver of a private hire vehicle (and dual licences)
private hire vehicle operator
scrap metal dealer mobile collector
scrap metal dealer site
You will be able to complete this tax check on GOV.UK, through your Government Gateway account using the following website -
Complete a tax check for a taxi, private hire or scrap metal licence - GOV.UK (www.gov.uk)
https://www.gov.uk/guidance/complete-a-tax-check-for-a-taxi-private-hire-or-scrap-metal-licence 
Please read the tax check factsheet to understand what is required, as this will apply to all renewals and new applicants. The link to the factsheet is here Tax check factsheet - GOV.UK (www.gov.uk)
https://www.gov.uk/government/publications/licence-application-tax-check-communications-resources/tax-check-factsheet 
You will only need to answer a few questions to tell HMRC how you pay any tax that may be due on income you earn from your licensed trade. If you do not already have a Government Gateway account, you can sign up on GOV.UK.
The tax check should only take a few minutes. There’ll be guidance on GOV.UK and anyone who needs extra support will be able to complete the tax check by phone through HMRC’s customer helpline.
When you’ve completed the tax check, you’ll get a code. You must give this code to your licensing team. Fylde Council cannot proceed with your licence application or renewal until the tax check is completed and they’ve received the code.
	Name
	

	Date of Birth
	

	HMRC Code (not your government gateway user ID)
	

	Signature
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