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Caravan Sites and Control of Development Act 1960
Application for Consent to Transfer a Site Licence

	[bookmark: _Hlk197692847]Part 1 - Existing Site Licence Holder 

	Full Name
	

	Address
	



	Telephone Number
	

	Email 
	

	Company / Partnership Name (where applicable)
	

	Registered Number (where applicable)
	

	Signed
	

	Dated
	



	Part 2 - Proposed Site Licence Holder 

	Full Name
	

	Address
	



	Telephone Number
	

	Email 
	

	Company / Partnership Name (where applicable)
	

	Registered Number (where applicable)
	

	Signed
	

	Dated
	

	Has the proposed site licence holder held a Caravan Site Licence which has been revoked at any time in the last three years?
	☐Yes
☐No

	Will the proposed licence holder hold ownership of the land?
	☐Yes
☐No 
If no, please provide name and address of landowner below

	Full Name
	

	Address
	



	Contact details of landowner 
	



	Part 3 - The Site Licence 

	Name of Site
	

	Address
	



	Date of Licence
	

	I, the existing site licence holder, apply to the council for consent to transfer the Site Licence to the proposed site licence owner detailed in Part Two above.

	Signed


Printed Name


	Dated





	Part 4 – Current usage of the site 

	Tick all that apply 







	☐Permanent Residential 
Number of Caravans - 
☐Static Holiday
Number of Caravans - 
☐Holiday Chalets
Number of Chalets - 
☐Touring Holiday
Number of Units - 
☐Camping / Glamping Pods
Number of Units -



	Part 5 - Declaration – Proposed Site Licence Holder

	I am applying to transfer a licence under the Caravan Sites and Control of Development Act 1960.
I certify that, to the best of my knowledge and belief, the information provided in this application is true and accurate.
I understand that the Council may use the information provided in this application in connection with its statutory functions and other public duties carried out in the public interest.

	[bookmark: _Hlk197694279]Signed


Printed Name


	Dated



	Please note that the status of a caravan or park home site as an “existing site” does not exempt it from the requirements of the Caravan Sites and Control of Development Act 1960. Valid planning permission must be obtained before a site licence can be issued by the local authority. Operating without the necessary planning permission and site licence may constitute a legal offence.

With the application Form, please send the following:

Identification – Passport or Birth Certificate

A layout plan of the site at 1:500 scale including:

A. Site Boundaries
B. Position and numbering of touring/holiday caravans and residential park homes
C. Roads and footpaths
D. Toilet blocks, stores and other buildings
E. Water Supplies
F. Recreational spaces
G Fire points
H. Parking spaces
I. Foul and surface water drainage

	Submitting the application

	Email –
licensing@fylde.gov.uk
	Post –
The Licensing Team
Town Hall
Lytham St Annes
Lancashire
FY8 1LW






Data Protection – PLEASE READ THIS NOTICE CAREFULLY

We will use the information you provide in this form and in any supporting documents to process and determine your application for a licence. The information will be held on internal databases and electronic document management systems and included in such public registers as the Council may be required to maintain.

The information supplied may be passed to other bodies, including law enforcement agencies and government departments, as allowed by law. We may check information you have provided, or information about that that another person has provided, with other information we hold. We may also obtain information about you from, or provide information to, organisations such as government departments, law enforcement agencies, other local authorities, and private sector organisations such as banks, insurance companies or legal firms, to:

-	Verify the accuracy of information,
-	Prevent or detect crime, or
-	Protect public funds.

We will not give your information to anyone else, or use information about you for other purposes, 
unless the law requires us to.

Fylde Borough Council is the data controller. You can contact us by email at listening@fylde.gov.uk, by phone on 01253 658658, or at the Town Hall, St Annes Road West, Lytham St Annes FY8 1LW or see our website at http://www4.fylde.gov.uk/licensing-privacy-notice.pdf .  Our Data Protection Officer can be contacted at the same address, or at dpo@fylde.gov.uk or on 01253 658506
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